Master Plan (Academic year 2006-2007)

 For club: _______________________
Name of Project:

Type of Programme:

Date From:

Venue:

Objectives of Programme:

1.

2.

3.

	*Remarks: Any invitation of outsiders -artist, speakers, MC, Deejay, trainers, instructors or demonstrators should be made through STAD. Student bodies are not allowed to invite any of these outsiders, without obtaining written permission from the Director of STAD.




CEREMONIES

Opening Date:





 Closing Date:

Opening Time: 




Closing Time:

Opening Venue: 




Closing venue:

VIP: 






VIP:

Estimated Budget: (RM)

Expected Sponsorship: (RM)

Amount Required: (RM)

Please Enter the amount required for the desired Expenditures

	Expenditure Type
	Amount Required
	Calculation

	Fuel 


	
	

	Food & Beverages 


	
	

	Overtime Payment 


	
	

	Honorarium 


	
	

	Instructor/Coaching Fees 


	
	

	Telephone Bill 


	
	

	Rental of Canopy 


	
	

	Rental of Booth 


	
	

	Rental of Transportation 


	
	

	Photo/Film 


	
	

	Printing/Photostat 


	
	

	Banner 


	
	

	T-Shirt 


	
	

	Medal/Trophy 


	
	

	Souvenir 


	
	

	Hampers 


	
	

	Stationery
	
	


